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Overview 
 

Data Reports are a valuable tool in Tk20. As you complete assessments on Tk20, the system generates 

detailed reports for analysis and program improvement. Reports are housed in the Document Room – Public 

Documents. This brochure provides steps for accessing your program’s data reports.   

 

How To Access Data Reports 

 

To access data reports, click on the tab at the top of the screen that says Document Room: 

 

 
 

 

 

 

 

 

 

 

 



 

On the left-had side bar, click Public Documents. A list of folders with program names will appear. Click on the “+” sign to the LEFT of the program folder you want to open. 

 

Example 
 

We want to access the Art Education reports Click on the small “+” next to the Art Education folder to expand the folder. 

  
 

 

Once the Art Education folder has expanded, click on the on the small “+” next to the 2013-2014 folder to expand the folder. Expand any additional folders until you reach the 

desired report.  

 
 

  

  

  

  



Select the report you want by clicking on the name of the report 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

This will take to you a page that displays basic information about the report. To view the report, click on the file name highlighted in blue at the bottom of the page.  

 
 

 
The report will open in a new window. 

 


