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“Doing something unimportant well does not 
make it important.

Requiring a lot of time does not make a task 
important.”

-Tim Ferriss The 4 Hour Workweek



Topics

• Technology
▫ Gadgets
▫ Software
▫ Services

• Social Networks
▫ In use at your University
▫ Your LazyWeb
▫ Networking
▫ On the Job



Gadgets

• Smartphones
• Data Cards
• Netbooks
• GPS



Smartphones



But what can I do with it?
• Converged point of contact



Microsoft Live Search

Skyfire Internet 
Browser

Calendar Pocketbreeze for Tasks



More tasks

Donor 
Activities

Giving History
Office Suit for 
Reporting



Data Cards
• High Speed internet wherever 

you are
• Can be shared between users
• Cost
• Plans $40 and up
• Hardware starting at free



Netbooks
• Starting at $299
• Variety of sizes and features

• HP, Asus, Acer, Sony, Dell, etc

• Also offer business class 
solutions starting at $399

• Drawbacks 
▫ Smaller screen
▫ Smaller keyboard



GPS
• Low cost
• Vehicle to vehicle
• Saves on Gas
• Less Stress
• Detour

• More info
▫ http://bit.ly/ICAA-GPS



Software and Services

• Xobni
• Outlook customizations
• Google Voice
• Remote Access
• Evernote
• DropBox
• WMWifiRouter



Xobni
•Leverages Data
•Finds more info
•Great way to get 
information from alumni
•Trends

•Free at Xobni.com



Outlook Customizations



How to for the previous slide

• Folders
▫ Right Click, Add a new folder

• Conversations
▫ http://bit.ly/ICAA-Sort

• Formatting
▫ http://bit.ly/ICAA-formatting

http://bit.ly/ICAA-Sort
http://bit.ly/ICAA-formatting


Google Voice
• One number for all your 

phones

• Call Routing
• Voicemail Transcription
• Call recording

• Demo

• Invite Only -
http://bit.ly/ICAA-gvoice

• Apps for Blackberry and 
Android

http://bit.ly/ICAA-gvoice


Remote Access

• Access to all of your on campus resources
▫ Databases
▫ Adds to the usefulness of other technology

• VPN – secure connection
• LogMeIn.com – free and secure
• GoToMyPC.com – secure, monthly fee



Evernote

Notebooks to rule your life

Wherever you are

Whatever you have to save

More info on why I use Evernote - http://bit.ly/ICAA-Evernote



DropBox
• Free for 2GB
• Better than a thumbdrive
• Always have your data
• Great for syncing to your 

netbook

• SSL security with AES 256 
encryption

• Still, check with your IT 
department before using it for 
sensitive work documents



WMWifiRouter
• Turns your Smartphone into a 

hotspot
• Easy to use
• Free trial
• Connect many laptops to one 

connection



Social Networks

• Just a vehicle
• Make your message a call to action
• Be very specific
• Be Transparent

• Decide why you’re using social media
▫ Doing this at Bluffton right now

• http://bit.ly/ICAA-socialmedia

http://bit.ly/ICAA-socialmedia


Networking

• There’s a reason it’s called social networking.
• Be an active player.
• Be real.
• Choose a time investment and keep it at that.
• If you decide to use Twitter find the right tools.



On the Job

• Linked In Groups
▫ Great way to get employment info.

• Facebook Fan Page
▫ Great way to create a central location.
▫ Keep it up to date.
▫ Drive traffic to your site.

• Twitter
▫ News and more - twitter.com/blufftonAlumni
▫ Class Cancellation - http://bit.ly/ICAA-cancel



Your LazyWeb

Perhaps one of the best personal benefits

Putting your network to work for you!



About Josh
• Advancement
▫ Advancement Services 

Manager at Bluffton 
University

▫ Adjunct Professor of Business
▫ ICAA Newcomer Award 

Winner 2008

• Online
▫ Personal Finance Blogger at 

AOL’s WalletPop.com
▫ Recently joined 

Notebooks.com as a 
technology reviewer.

• Find this presentation online

• Contact info
• P: 419-299-4422
• E: smithj@gmail.com
• T: Twitter.com/Josh_Smith

mailto:smithj@gmail.com
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