Vendor User Manual - Supply & Installation / Work Contract

Chapter 1: Installation the Digital Signer Service Software

e Goto ICF Vendor Portal https://vp.icf.gov.in/

[qart fesar sR@mT

Integral Coach Factory Vendor Portal :
A Production unit under Ministry of Railways GSTIN: 33AAAGM0289C1ZQ H" J
echanical v Electrical » Stores v Fresh Registration(Vendor Directory ltems)+  Vendor Registration * Downloads S&I Vendor Portal contact Us [ & 78
Username/Vendor Code

2 | Enter your Usemame

Password

& | Enteryou

User Type

& EMPLOYEE v

Forgot Password?
About Vendor Portal What's New

Vendor portal of ICF has been developed with an objective to maintain better relationship with Vendors . This
portal shall act as a platform of interaction between Vendors and ICF. This shall help in maintaining
transparency and integrity at a higher level. New Vendors can apply for on-line registration and existing vendors Vendor Registration User Manual
can view information pertaining to their supplies with their vendor code .

Online R-Note Download

Approved sources by designs are listed in the vendor directory .Vendors who wish become an approved source
can apply for getting their capacity assessed through ‘online capacity assessment form’

e Click Download in menu

e Click Digital Signer Client to download Signer client software into your PC
S, FAR! TSsET HIREMT
{5} Integral Coach Factory Vendor Portal

A Production unit under Ministry of Railways GSTIN: 33AAAGM0289C1ZQ

Designed and Developed by IT Centre

© Bill Format (for Vendors)

© sNI User Manual (for Vendors)

© online Dsc Registeration User Manual (for Vendors)
© online R-Note User Manual

@ Digital Signer User manual

© Digital Signer client

© CONTRACTOR TDS CERTIFICATE

e Right click on the software (Signer.msi) which is available in taskbar as shown below:


https://vp.icf.gov.in/

e Click on “show in folder” to view the software available in “downloads” .
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e Right Click on “Signer” [J Click on install button .

¥+ =A - Application Tools  Downloads
Home Share View Manage
A I 5 ThisPC > loacalDisk (C:) > Users > DEIL > Downloads
- Mame Date modified
£ & Quick access
B Desktop -
- Downloads =
B =] Documents Repair
[&=] Pictures g Urninstall
breadeurin_nagi Troubleshoul compatibility
[ DLSKTOP_12091 [of Edit with Notepad++
donloads z EditPlus 3
i VENDOR_MANU E ir & Scan for Viruses using eScan
"% & Open with...
&@ OneDrive el M
— e ;%I od Share with >
o re Search or Replace...
— B Desktop B rs| @ Addto archive...
[ Documents [2] 02 FB Add to "Signer (2).rar"
E | & Downloads =] 0§ > compress and email...
b Music Hlul S compress to "Signer (2).rar” and email
[=] Pictures st Restore previous versions
B videos i g :15 Send Lu >
“Z.. Local Disk {(C:) & af Cut
s MNew Volume (D: @ Copy
i LoeEE ) o m Create shortcut
151 iterns 1 itern selecled 32,6 M Delete
Renarie
| Properties

Search Noawnlnads

ication

Windows Installer ..
Application
CRDOWNLOAD File
PUF Hile

PDF Tile

IPFG File

PDF File

PNG File

PDF File

PDF File

PDF File

PHP Script

PDF File

PDF File

PDF File

Microsoft Office E

wWin LIP archuv
WinRAR ZIP archiv
PDF File

PDF File

n

n

ZIP archiv

I

m

ZIP archive

i

ﬁ Signer Setup

Wizard
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Welcome to the Signer Setup

The Setup Wizard will allow you to change the way Signer
features are installed on your computer or even to remowve
Signer from your computer. Click "Mext” to continue or
"Cancel” to exit the Setup Wizard.

Cancel
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e Click on ‘Next’ button to ensure the signer software installed in C Drive

ﬁ Signer Setup o
Select Installation Folder
This is the folder where Signer will be installed.

To install in this folder, dick "Mext”™. To install to a different folder, enter it below or dick
"Browse",

Folder:

i \Signery Browse, ..

Advanced Installer

<o [hmes | | conce

ﬁ Signer Setup

Ready to Install
The Setup Wizard is ready to begin the Signer installation

Click “Install™ to begin the installaton. If you want to review or change any of your
installaton settings, dick "Back”™. Click "Cancel” to exit the wizard.

Advanced Installer -

<pack | Sttt _J | cancel




e Now the signer software is installing.

[ =7 =T ===

signer

EI, Please wait while Windows configures Signer

Time remaining: [ seconds

e — Cancel

e Click on” Finish” to complete the installation

ﬁ Signer Setup

Completing the Signer Setup
Wizard

Click the "Finish™ button to exit the Setup Wizard.

< Back I Finmish I I Cancel

After the installation is complete, go to Desktop ->Click on “This PC/My Computer” ->

Click on “C-Drive”
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e Double click on ”Signer Folder” to view the ‘Signer exe’
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¢ Right click on Signer exe icon and click on “Run as administrator” to start the Signer
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e After start the signer software, as shown below;

=2 CeTLTTe dle

You're almaost therel

lust click on Start Servic® 39 %tart the Signer service, if s not starttd
automatically.

d Signer senvice started successfully
Note: If you want to stop thEe Signer sery

CE running on your sysTtem then

just click on Stop Service.

v1.0 Powered By eMudhra Limited




Signer

':0:' Signer service started successfully.

ot

Before signing insert your digital signer key into your system.

Make sure that the digital signer key and emsigner icon present in your task bar.

11:39
18-09-2018




Chapter 2: Steps for Completion & Inspection Certificate by Vendor

The digital ‘Completion & Inspection Certificate for Supply & Installation items’ has been
developed by IT Centre/ICF.

Salient features of the system (each step shall henceforth be electronic/digital/online and
not manual)

Production supervisor shall allot coaches against the Purchase Order/Work Contract, which
will be assigned to the vendor for supply and installation items, online.

On completion of the installation work, based on this coach allotment, the vendor shall
submit the completion certificate with digital signature.

The completion certificate submitted by vendor is to be validated by the respective
production supervisor and inspection supervisor online through OTP (One Time
Password).

The production officer &inspection officer shall approve this process, digitally, using their
digital signature.

This digitally signed completion &inspection certificate will be available online for
verification by Accounts Department for payment for installation work. The online system
shall eliminate complete paper work and it will speed up the bill processing of supply and
installation works.

Login into Portal

Go to ICF Vendor Portal https://vp.icf.gov.in/

Click S&I Vendor Portal in Menu bar

F, Al Tesar @ , .
B Integral Coach Factory Vendor Portal 27558

<&’ A Production unit under Ministry of Railways GSTIN: 33AAAGM0289C1ZQ v Tt

b o]
v Electrical + Stores v Fresh Registration(Vendor Directory ltems) v  Vendor Registration v Downloads S&I Vendor Portal Contact Us e ﬁ

Username/Vendor Code

Password

User Type

2 EMPLOYEE v

Forgot Password?

Online R-Note Download

About Vendor Portal

Vendor portal of ICF has been developed with an objective to maintain better relationship with Vendors . This
portal shall act as a platform of interaction between Vendors and ICF. This shall help in maintaining
transparency and integrity at a higher level. New Vendors can apply for on-line registration and existing vendors Vendor Registration User Manual
can view information pertaining to their supplies with their vendor code

Approved sources by designs are listed in the vendor directory .Vendors who wish become an approved source
can apply for getting their capacity assessed through ‘online capacity assessment form’


https://vp.icf.gov.in/

e You directly access S&I Vendor Portal using https://vendor.icf.gov.in

e Enter your Vendor Code

e Enter your password

e Select Vendor as user type
e Click Login

ICF APPLICATION POR

USER LOGIN
& Username * . . g
Welcome to Central Applications Portal of ICF WHATS NEW!
0020011718
Integral Coach Factory, Chennai-600038, is a premier Production Unit of Indian Integral Coach Factory, Chennai-
& Password * Railways manufacturing Railway passenger coaches. ICF is the first of its kind 600038, is a premier Production
to be established after Independence for the manufacture of light weight, all Unit of Indian Railways
ke - steel and all welded Integral Railway passenger coaches. The factory was set manufacturing Railway
2 UserType + up in 1955 with Swiss collaboration. passenger coaches. ICF is the
first of its kind to be established
Vendor v after Independence for the
manufacture of light weight, all
Forgot Password ? Customer Registration
Vendor Registration
USEFUL LINKS
PNR Status

VENDOR PORTAL

GSTIN: 33AAAGM0289C1ZQ

Welcome S.R.ENTERPRISES

© MY ADDRESS DETAILS

Firm Name * TIN Number GSTIN * PAN Number *
S.RENTERPRISES P 27ACOFS

Address Line1 * Address Line2 * Address Line3 City *
FLAT NO.402 PLOT 119/120 T NpRaduiiaics daoos HARASHTR

Data Fetched Successfully :0020011718

State * Pin bhone Number * Mobile *

v 400703 75064

Email Id * Fax Number NSIC /Dealer/Trader *

Monetary Limit(lakhs) * Public Sector Unit ? Woman Entrepreneurs

[ Not Applicable, GSTIN will not be applicable for Vendor with turnover < 20 lakhs


https://vendor.icf.gov.in/

Step 2: Vendor-SNI Completion

e Click Vendor-SNI Completion Tab

[ My Details

€ MY ADDRESS DETAILS

& Purc
™ Purch e Firm Name * TIN Number
S.R.ENTERPRISES p
Address Line1 * Address Line2 *
FLAT NO.402 PLOT 119/120 '/ NERUL(W) NAVI MUMBAI-400 706 ,
State * Pin Code *
~
Email I1d * Fax Number

e List of all allotment will be loaded

a Welcome PROZONE

© VENDOR SNI STATUS

@A Completed Q

SLNO ALLOTMENT NUMBER ALLOTED DATE | venporcowpiemon | PL/ACTIVITY NUMBER

2020-01-20 Completed 339806

33980627

33980627

2020-01-28

33980627
20200128 33980627
20200128 33980627
20200128 33980627

2020-01-29 33980627

2020-01-29 33980627

20200131 33980627

2 3 4 5 » M 10 WV showing 1to 10 of 168 records

e Click on Allotment number to View Allotment Print out Copy



YT WATAY/ Ministry of Railways
HaRt &= $REHT INTEGRAL COACH FACTORY

©4- 600 038 / CHENNALI - 600 038
Order No:  06182170100462_001  /FURN Ofiice of the SR.SEC ENGNR Shop: 30A
Date: 20/01/2020
To:

Vendor Code: 0020012466

Vendor Name: PROZONE

Sub:- Al

RAILWAY</BR>ROAD</BR></BR>JALANDHAR-144001.

lotment of Coaches - Reg.

Ref- P.O.No. 06182170100462 FURN Dated: 18/06/2019

With reference to the above,the coaches mentioned in the below table are allotted for the contractualf
S AND | CCTV SYS IN LHB AC AND NON AC

Alloiment |Ordered
e PL Number Rake No | PCRT |Co2chTypel  oonch Serial No SiNo. | Qty. | Qivnow |Alloted so |Balance Qty
6182170100462
33080627 1 LWACCW 431 1 1793.00 1 [i] 1782
OTP: 5845 Total:
VENKATESAN R 1.0
SR. SEC. ENGNR
Shop: 304 FURN
Filter only Verify to View only pending completion by typing Verify
. All () completed Q
SLNO ALLOTMENT NUMBER VENDDR COMPLETION PL;’ACTIV\TY NUMBER

06182170100462_135 2020-08-10
06182170100462_136 2020-08-10
06182170100462_137 2020-08-10
06182170100462_138 2020-08-10
061821701 2020-08-10
06182170 2020-08-10
06182 2020-09-11
0618217 2020-09-11
06182170 2020-0%-11
06182170100462_145 2020-09-11

234’" 10 W

Click on Verify link, for which installation is completed

Verify
Verify
Verify
Verify
Verify
Verify
Verify
Verify
Verify

Verify

Always note down the Allotment Number which you are doing completion

showing 1 to 10 of 34 record:

33980627

33980627

33980627

33980627

33980627

33980627

33980827

33980627

33980827

33980827



Alloted Vendor Coaches

CJLwACCN-1 151) Cliwacen-11 53) Ciwacen-11 MJ D wacen-11 551 Cliwacen-11 56)

SUBMIT

e Check the completed Coaches and Click Submit button

Alloted Vendor Coaches

i waccn-1151 ) B waccn-1153 ) LWAC(:N-Hﬁa’ Ewacen-1155 ) LW'ACCN-HS()’

B suBMmIT

e Once you submit, verify will be changed into Completed.
&2 VENDOR SNI STATUS

) All @ completed Q

ALLUTMENT NUMBER ALLOTED DATE VENDOR COMPLETION PL/ACTIVITY NUMBER

06182170100462_00 2020-01-20 Completed 33980627
2 06162170100462_002 2020-01-22 Completed 33980627
3 06182170100462_003 20200123 Completed 33980627
4 06182170100462_004 20200128 Completed 33980627
5 06152170100462_005 2020-01-28 Completed 33380627
6 06182170100462_006 20200128 Completed 33980627
7 06182170100462_007 20200128 Completed 33980627
8 06182170100462_008 2020-01-29 Completed 33980627
L] 06152170100462_009 20200129 Completed 33380627
10 06182170100462_010 20200131 Completed 33980627

2 3 4 5 » MW 10 WV showing 1 to 10 of 135 records

e |t is better to Complete Installation of all the coaches and do only once completion at the
end , Avoid doing Multiple Partial completion .



Step 3: Vendor-SNI E-Sign

e Click Vendor-SNI E-Sign tab to do E-sign

e Itis important to do digital signature of Vendor Completion, Without digital signing , Production
SSE will not able to proceed further . The Document remains pending at your end.

E Welcome PROZONE

© VENDOR E-SIGN STATUS

- |

. All Pending Verified Q

* Please Complete Digital Signature for Coach Completion Process

-m ALLOTMENT NUMBER | ALLOTED DATE PRODN.SSE CHECK |  INSPN.SSE CHECK | PRODUCTION OFFICER APPRVL | INSPECTION OFFICER APPRVL | PL/ACTIVITY NUMBER | VENDOR ESIGNED DATE
E4 06182170100462_01 - 33980627 -

20 -

20-0

= 20200122 - - - - 33980627
= s
® Feedback (24

| s
@

@

| e
| s
@

20
o
0
0
202001-2
0
o
0
o
o

2020013 - - 33980627

; 3 4 5 » M ) W showing 1to 10 of 135 records

e Click Pending to View Only Pending E-sign documents.

e The last column Vendor E-signed date needs will be updated after digital signing
© VENDOR E-SIGN STATUS

All (@ Pending Verified Q

* Please Complete Digital Signature for Coach Completion Process

-mm ALLOTED DATE PRODN.SSE CHECK | INSPN.SSE CHECK | PRODUCTION OFFICER APPRVL | INSPECTION OFFICER APPRVL | PL/ACTIVITY NUMBER | VENDOR ESIGNED DATE
(4 06182170100462_00 2020-01-20 - E . . B

33980627

@
| s
) 33980627
& =
& 33980627
&
& s 33980627
& o 33980627
& 1 33980627
2 3 4 5 F M 10 W showing 1to 10 of 135 records

Before doing digital signature, ensure you have installed Emsigner Client software, Your Digital key is
inserted into PC and Emsigner service is running.

- 11:39
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e Click on “ Icon to do E-sign.

Verify Generated PDF

o= o

e Click unsigned PDF to View Completion Certificate to Check the Coach & Qty

COMPLETION CERTIFICATE

FOR SUPPLY & INSTALLATION ITEMS
DECLARATION BY CONTRACTOR

S AMD | CCTV SYS IN LHB AC AND NOM AC
Description of Contracted work

©C No & Date 06182170100462_136_0001  Dated: 11/11/2020
Name of the Supplier/Contractor 0020012466
PROZONE

RAILWAY </BR>ROAD</BR>-<BR>JALANDHAR-144001.

Purchase Order Mo. & Date 06182170100462 Dated: 18/06/2018

Works Contract No. & Date

Allatment Order No 06182170100462_136 Dated: 10/0B8/2020

Revised Allotment Order No. & Date

Drawing No B1590007000FU
PCRT i
No. of Coaches 5

Allted Coach Serial No's:
LWACCN-1151, 1153, 1154, 1155, 1156

Completed Coach Serial No's:
LWACCHN- 1151 LWACCN-1153 LWACCN-1154 LWACCN-1155 LWACCN-1156

e Click “ icontodo E-sign

Verify Generated PDF 74

o vrsoneoror JEY




Content to Sign:

To sign the PDF file

Certificate Store

Cornmon Marme Issuer Mame Serial Mo Expiry Date
SANTHOSH KUMAR G SafeScrypt sub-CA for ... |2750931741425280621  [16-09-2023

View Certificate Sign | | Cancel

v1.0 Powered By eMudhra Limited

o Select the Certificate & Click Sign

Content to Sign:

To =sign the PDF file

Certificate Store -

Cormmon Mame Issuer Mame Serial Mo Expiry Date
SANTHOSH KUMAR G SafeScrypt sub-CA for ... | 27500317414252B062 ] 16-09- -

View Certificate Sign | | Cancel |

v1.0 Powered By eMudhra Limited I




e Enter your Pin and click Ok button

Enter User PIM »

1 User PIN: |

Note: Length should be between 6—32 characters

0K Cancel SoftKevboard

e On Clicking Ok, Document is digitally signed and Vendor E-signed Date will be updated.

© VENDOR E-SIGN STATUS

) All @ Pending () Verified Q

* Please Complete Digital Signature for Coach Completion Process

- SLNO | ALLOTMENT NUMBER ALLOTED DATE PRODN.SSE CHECK INSPN.SSE CHECK PRODUCTION OFFICER APPRVL | INSPECTION OFFICER APPRVL | PL/ACTIVITY NUMBER | VENDOR ESIGNED DATE
.-I 06182170100462_1: II II II I. .. .I II I

1 06 70100462, 2020-08-10 33980627 2020-11-11
Vendor E-Sign list loaded successfully

e This is will available for production SSE to view. Follow up with Production SSE for Inspection
Completion (IC) Certificate.

e At each stage, after signing of ProdSSE, Document will be available in Vendor-SNI E-Sign tab.

e Download the IC Certificate document after digital signing of Inspection officer. And Proceed with
Payment processing



CIOMFPLETION CERTFICATE
FOR BIFFLY E INETALLATION ITEME

DECLARATION BY CONTRAECTOR
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